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1. Of1me monoKeHus. '

1.1. TlonoxkeHue o 3aliuTe MNEPCOHAIBHBIX IAHHBIX PaOOTHUKOB H mrUHBD{
Ien BOCIUTAHHUKOB M MX 3aKOHHBIX IIpeICTaBHTENEH TocyﬂapCTBBHHOPO
kazeHHoro yupexienus Camapckoit obmactu «YamaeBckwi — COIMAIbHO-
peabHUIUTAIIMOHHBIA LIEHTP sl HeCOBEepIIeHHONeTHUX» (nanee - IlonoxxeHue)
paspaboraHo B cooTBercTBUM ¢ KoHctutyuueit PO, rnasoit 14 pr,uqiiaoro
Koaemd P®, ®epepanbabM 3akoHOM 0T 27.06.2006 N 152-®03 "O HepCOHaHLHBIX
nannbix", TTocranoBnenuem [lpaButenscrBa Poccutickoit @enepanuu ot 6 HIOJ’[H
2008 1. Ne 512 «OO6 yTBepaeHHH TpeOOBaHHNA K MATEPHUATBHBIM HOCHTEISIM
GHOMETPUUECKMX [epCOHANBHBIX JAHHBIX M TEXHONOTMAM XpaHeHMs TaKhX
JAHHEIX ~ BHe  HHQPOPMALMOHHBIX  CHUCTEM  IEPCOHANBHBIX  JAHHBIXY,
ITocranosnenneM IlpaButenscta Poccuiickoit ®@enepaunu ot 15 centsGpst 2008
r. Ne 687 «O06 yrBepxnerun [lonoxenus o0 0COOEHHOCTIX 06paboTKy
IIEPCOHATBHBIX ~ JaHHBIX, OCYLIECTBIsIEMOW 0€3 HCIONb30BAHUSA  CPEJICTB
aBToMaTu3aluny», IloctanoBnenuem IlpaButenscrBa Poccuiickont ®@enepaluy OT
21 mapta 2012 r. No 211 «O6 yrBepAeHWH IEepedHs Mep, HalpaBICHHbIX Ha
obecrieuenyie BBIIONHEHHS OOS3aHHOCTEH, NpPeLyCMOTpeHHBIX ®eeparbHbM
3aKOHOM «O MepCOHAJIBHBIX AaHHBIX» U NPUHATBEIMH B COOTBETCTBHM C | HUM
HOPMAaTHBHBIMHU MPaBOBBIMHU aKTaMH, onepaTopaMy, SIBJISIFOLLIUMMCS
rOCylapCTBEHHBIMA WM MYHULUIIAIBHBIME  opranamu», IlocTanoBneHreM
ITpasutensctBa Poccuiickoit ®@enmepaunu ot 01 Hos6pa 2012 r. Ne 1119 «O06
yTBEpKICHIUH TpeOOBaHHI K 3alUTe NepPCOHANBHEIX TaHHBIX MPU MX 00paboTke B
UH(OPMAIIMOHHBIX CUCTEMAaX IIEPCOHAIBHBIX JaHHBIX).

1.2. TlomoxxeHueMm olpenessercs NOpsAJIOK ITOTydeHus, CHCTBM&THB&HHH
MCITONE30BaHMs, XpaHeHUA U Nepe/laul CBEJCHHMH, COCTaBIIAIOMINX MMEPCOHANbHbIE
NaHHble paOOTHUKOB, BOCITATAHHUKOB, X 3aKOHHBIX IPEICTABUTEINEH. :

1.3. Hacrosuee Ilonokenue yTBep)KAaeTcs UM BBOIUTBCA B JIEHCTBHUE
IPUKA30M JUpEKTOpa YUpeXkIeHUSI U ABjseTcs 00a3aTellbHbIM s HCITONHEHHUS!
BceMH pa0OTHHKAaMH, MMEIOIIUMH JOCTYIl K  [EepPCOHAIBHBIM  JaHHBIM
COTPYIHUKOB. :

1.4. Wsvenenuss B IlojokeHwe MOTYT OBITh BHECEHBI JUPEKTOPOM
VupexaeHus B yCTaHOBIEHHOM JEHCTBYIOIMM 3aKOHOAATeIbCTBOM MOPAIKE.

2. IloHsITHE ¥ COCTaB MEePCOHANBHBIX JTaHHBIX:

2.1. IlepconanbHble HaHHBIE - Jt00as MH(MOpPMAIHs, OTHOCAIIAACS K IPAMO
WM KOCBEHHO ONpeleleHHOMY, HIH OmpeienseMoMy (QH3UUECKOMY ;m»iuy
(cyOBEeKTy mepcoHANbHBIX MaHHBIX). Ilox wuHbopmarmedn o COpr,H,HHKaX u
BOCIMTAHHUKAX MOHUMAIOTCS CBEIeHUs 0 (aKTaX, COOBITHSX M OBCTOSTENBCTBAX
KU3HH COTPYJHHMKA BOCTIMTAHHUKA, €r0 3aKOHHBIX MPEICTaBUTENIeH O3BOJIAIOIIME
MIeHTHOUIMPOBATH JTMYHOCTh CyOBEKTa MepCOHANbHBIX AaHHbIX. ITepcoHanbHbIe
IAaHHBbIE COMEPIKATCS B OCHOBHOM JOKyMEHTE MEpPCOHAILHOTO y4eTa — JIHTHOM
nene. _
2.2. TlepcoHaiibHBIe NaHHBIE COTPY/(HHKOB, BOCITUTAHHUKOB M MX 3aKOHHBIX
pefCTAaBUTENEN  WCIONB3YIOTCA — YUPEKIEHHeM, B 4acTHOCTH, B  LCILIX
BBITIOJIHEHHS TPeOOBaHUM:



® TPYJIOBOIO 3aKOHOJATENLCTBA IpU MNpueMe Ha padbory u BaKJI}OII:GHHH
TPYIOBOTO JI0r0BOPA, B IPOLECCe TPYAOBBIX OTHOLIEHHH, NIPH IpeI0CcTaBIeHUH
rapaHTU U KOMIIEHCALUK U Ap.;

® HAJIOrOBOI'O 3aKOHOAATENLCTBA B CBA3M C MCUMCIIEHMEM ¥ YILIATON Halora
Ha JOXOJIbI (PH3UUECKHUX JIHII; ?

® [EHCHOHHOTO 3aKOHOJATENLCTBA TMPH (POPMHUPOBAHHUU M IPEIOCTABIEHUH
MePCOHUDUIMPOBAHHBIX JAHHBEIX O KAKIOM IOydareie TOXOM0B, YUUTHIBAEMBIX
MPU HAYUCIIEHUU CTPAXOBBIX B3HOCOB Ha 00s513aTeNbHOE MEHCUMOHHOE CTPaxOBaHue
u ofecreueHue; _

® 3aMIOJTHEHUE NMEPBUYHONU CTATUCTUYECKOW JOKYMEHTALIMU B COOTBETCTBHH C
nocraHoBieHreM ['ockomcrata P® ot 05.01.2004 r. Nel «O6 yTBepxkiaeHUH
YHE(GUIHPOBAHHBIX GOPM MEepBUYHON yu4eTHOH JOKyMEHTAIlUH IO y4eTy Tpyaa M
ero oIuIaTh»; |

e [UIs peanu3aluuu U ucnoiaHeHus MenepanpHoro 3akoHa ot 21.05.1999 r. No
120 «O06 ocHOBax cUCTeMBI MTPOMUIAKTUKNA O€3HAA30PHOCTH U IPaBOHAPYILUEHUMU
HECOBepIIEHHOJIETHUX», DenepanpHoro 3akoHa oT 28.12.2013 N 442-03 «O0
OCHOBaX COIMANBLHOr0 oOCIyXKHBaHHA IpaxkaaH B Poccuiickoli Denepanuin,
['paxnanckoro xomekca P® u npyrux OeUCTBYIOILIHX HOPMATHBHO TIPaBOBBIX
aktoB PO.

2.3. TlepcoHanbHble AaHHbBIE SBJISFOTCS CTPOr0 KOHPUAECHIMATBbHBIMH, mbiJe
ML, ITOJIYYHBIIHE K HUM JOCTYI, 00si3aHBI XpaHWUTh 3TW JAHHBIE B TaiiHe, 3a
UCKJIFOYEHUEM JaHHBIX, OTHOCSIIUXCA K CIEAYIOIIUM KaTerOpUIM: |

e o0e3THUeHHbIE [IEPCOHAIbHBIE JaHHBIE — NaHHbIE, B OTHOIIEHUU KOTOPBIX
HEBO3MOJKHO OIMPEETHTh X TPUHAIIEKHOCTh KOHKPETHOMY (DU3HYECKOMY JIHILY;

e 00IIeOCTYIIHbIE IEPCOHAIIBHBIE JaHHBIE.

2.4. PexxuMm KOH(MIEHIMATBLHOCTU II€PCOHAIBHBIX [JAaHHBIX CHUMAeTCs B
claydastx 00e3TUYuBaHuUs WITK TI0 UCTEYEHUH COOTBETCTBYIOLICIO CPOKaA XPaHESHHU.

3. Hocurenu nepcoHa/IbHBIX TaHHBIX:

3.1. byma)kHble HOCHUTEIHU IIEPCOHATBHBIX JaHHBIX:

® TpyJOBasi KHUKKA,

e HKypHAJl ydYeTa MBWKEHWS TPYIOBBIX KHIDKEK W BKJIAMIBIIICH K HUM; ©
IPHKa3bl O HAINPAaBIEHHUU COTPYIHUKOB B KOMaHIUPOBKH;

® TIPUKa3bl O NMPEJOCTaBIEHUH OTITyCKOB,

e [[pHKa3bl 10 JIMYHOMY COCTaBY;

® JIMCTKH HETPYAOCIOCOOHOCTH;

e MaTepHaskbl [10 yueTy pabouero BpeMeHH;

e HuHas KapTtouyka T-2;

e BXOIAINAs M WCXOMNAIAs KOPPECIOHIEHINS BOEHKOMAara, CTPaxoBOH
KOMIIAHHH, [IPaBOOXPaHUTEIBHEIX OPraHoB,; |

® TPY/IOBOU JOTOBOP;

® [0IOBOpa C POAUTENIAMU BOCITHTAHHUKOB;

® JTHYUHbIC [eJIa COTPYIHHKOB H BOCIIHTAHHHKOB,

® TIPHKAa3bl JUPEKTOPA IO JETAM.

3.2. DIeKTPOHHBIE HOCUTEIN MIePCOHAILHBIX JaHHbIX.



3.3. IlepconanbHele naHHbBle Ha OyMaXKHBIX HOCHTENSX XpaHATCA B ceffte.
IlepcoHanbHble NaHHBIE HAa 5JIEKTPOHHBIX HOCHTENAX 3allHIIEHbl [apojeM
AOCTyIla, AOCTYINl K CICHHaIM3MPOBAHHOM TIporpaMMe OCYILECTBISAETCS TOIBKO
4epes JUYHBIA AOCTYII I1apOoJib, IPABO HA WCIIOJIL30BAHHE IIE€PCOHATBHBIX NAiTHEIX
MMEIOT TOJIbKO PAOOTHUKH, OTBETCTBEHHEIE 32 00paboTKy MepCOHANBHBIX TaHHBIX.

4. O6padoTka nepcoHanbHLIX JaHHBIX: _

4.1. Ilox 0O6paboTKOH IepcoHaNbHBIX JAHHBIX - JIH000e NeicTBUE (onepauuﬂ)
WIIW COBOKYITHOCTH JEWCTBHH (OIepamnuii), COBEPINAEMbIX C HCIIOJIL30BAHHEM
CPeACTB  aBTOMATH3alMM WIH 0e3 HCIONB30BaHUA TaKMX CPEICTB ¢
[IEPCOHAIbHBIMUA  JaHHBIMM, BKIO4dasg cOOp, 3aluch, CHCTEMAaTU3AlUIo,
HaKoIUIeHUEe, XpaHeHHe, YyTOYHeHHe (OOHOBIICHUE, H3MEHEHHE), H3BJIEUYEHUE,
HCTIOJIb30BAHMe, Iiepemady (pacmpocTpaHeHHe, IPeIOCTaBIeHWe, JOCTYI),
obesnnuuBanue, OIOKMpOBaHWE, yHalleHHe, YHHYTOKEHHE IIepCOHATBHBIX
JAHHBIX;

42. B wnemax oOecniedeHus: npaB 4 CcBOOOJ 4YeloBeKa | rpa;zc,uaHHHa
VapeskaeHie u ero COTpyIHHKH MpU 06paboTKe MepCOHATBHBIX JaHHBIX 00M3aHbI
cobaronate crejytoriue ooIme TpeGoOBaHMs .

4.2.1. OO0paboTka NepCOHANBHBIX MAHHBIX MOXET OCYIIECTBIIATHCS
UCKJIIOYUTENIBHO B  LenaX obecrieyeHus COOMIOAEHHUS 3aKOHOB M HMHBIX
HOPMAaTHUBHBIX MPABOBBIX aKTOB. ;

4.2.2. Tlpw onpemenenun ob0beMa U cojepKaHus 00padaTHIBAEMBIX
NIEPCOHANBHBIX JIaHHLIX COTPYIHUKOB U BOCIHUTAHHUKOB YUpeXIeHHe H €ero
COTPYIHMKH  NO/DKHBI  pyKoBoacTBoBarThCst — Komcturymmeid  Poccuiickoit
®enepauuu, TpynoseiM kogexcoM, @enepanbHbiM 3akoHOM Ne 120 «O6 ockoBax
CUCTEMEBI PO UIAKTUKI 0e3Ha[30PHOCTH u [IPaBOHAPYILEHUH
HeCOBepIICHHOIETHHX», ®enepanbueiM  3akoHoM Ne 195-®3 «OO6 ocHoBax
COLMaIbHOrO  OOCITy)XKMBaHMs  HaceleHus B  Poccuiickoii — ®emepauum»,
[Tocranosaenuem IlpaBurensctBa Huxeropomackoit obnactu ot 21.06.2016r. No
377 «O mpenocTaBIeHHH COLMAIBHBIX YCIYT MOCTABIIMKAMH COLMAIBHBIX YCIIyT
HECOBEPIUEHHOJETHUM, HMX POIWUTENsIM  (3aKOHHBIM  TIPENCTaBUTENsIM) B
Hwxkeropockoii 001acTu» M MHBIMH JEHCTBYIOLIMMU HOPMATHBHO IIPABOBBIMH
aktamu PO.

4.2.3. llomyyeHue TIepCOHAIBHBIX JaHHBIX  BOCIMHUTAHHHKA  MOXKET
OCYIIECTBIIATBCS KaKk IYyTeM IMpeACTaBIeHHS] WX CAMHM BOCIIHTAHHHEKOM,
3aKOHHBIMH IIPEJCTABUTE/SIMU BOCIUTAHHUKOB, TaK U IIyTeM IMOJYUYEHHS HX W3
UHBIX UCTOYHUKOB. li s

4.2.4. IlepconanpHble TaHHBIC COTPYOHUKA ClIEIyeT MOJIyYaTh Y HETO CaMoro.
Ecnn 1epconasibHble AaHHbIE COTPYAHAKA BO3MOYKHO MOJYYHTh TOJBKO Y TPETheH
CTOPOHBI, TO PabOTHUK NOJKEH OBITH yBefOMJEH 00 3TOM 3apaHee, W OT Hero
TO/DKHO OBITE TIOYYEHO IMMCBMEHHOE coriache. PaboToarens JOKeH COOOIUTh
pabOTHHUKY O LeJixX, NPeAroNaraeMblX HCTOYHHKAX M CI0co0ax IOTydeHHs
IEPCOHAIBHBIX MJAaHHBIX, a TakXkKe O XapakTepe IO UIeXalluX I10JyUeHHUIO
NEepCOHANbHBIX AAHHBIX W TOCIEIACTBHIX OTKaza pabOTHUKA JaTh ITMCbMEHHOE
corjacue Ha uX MollydeHue.



4.2.5. VupexjeHue M €ro COTPYAHWKA HE HMMEIOT IIpaBa nojly4yaTe H
00pabaTeIBaTh IEpPCOHAIBHBIE MAHHBIE COTPYJHUKOB ¥ BOCIHTAHHHKOB 0 ux
[IONMUTHYECKUX, PETUTHO3HBIX U WHBIX yOeXKIeHMSIX U YaCTHOU XKU3HHU. B ciy1asx,
HETOCPEJICTBEHHO  CBA3AHHBIX ¢  BONpPOCAMM TPYAOBBEIX H  COLMAIBHO-
peabUIUTAIMOHHbBIX OTHOIIGHHUH, aHHBIE O YacTHOW JKU3HH COTPYIHHKA HIH
BOCTTUTAHHUKA (MH(OPMaLKs O JKU3HEAESITETbHOCTH B chepe ceMeHHbIX OBITOBBIX,
JIMYHBIX OTHOIICHWH, B3aWMOJECHCTBHE WIEHOB CEMBH) MOIYT OBITH TMOJYYEHbI U
o0paboTaHbl YUpexIeHHeM W €ro COTPYJHWKAMH TOIBKO C ero MHChMEHHOTO
COTIIacHsl. |

4.2.6. YupexneHHe U €ro COTPYyOHWKH He KMEIOT IpaBO IIONy4aTb U
oOpabaThiBaTh IEpCOHANbHbIE aHHBIE COTPYAHHMKOB W BOCIUTAHHUKOB O WX
YJIEHCTBE B OOIIECTBEHHBIX 00BE/IMHEHUAX UITH €T0 IPO(COI03HON AesITeIbHOCTH,
3a UCKJIIOUEHHEM CIIy4YaeB, IPeLyCMOTPEHHBIX PeaepaabHbIMU 3aKOHAMH.

4.2.7. OOpaboTka mepcoHaNbHBIX MaHHBIX OCYIIECTBISAETCS C COMVIACHUS
COTpYAHUKA Ha 00pabOTKy ero nepcoHaNbHbBIX AaHHbIX.

4.3. Hcrnonp3oBaHue TIEePCOHAJBHBIX JaHHBIX BO3MOJXKHO TOJIBKO B
COOTBETCTBHH C LIEAMH, ONPEIENUBIINMU UX nojydyeHue. [lepconanbHble naHHbIS
He MOryT OBITh HCIOJIB30BaHbl B LEJNSIX NPHUYUHEHHsS HWMYIIECTBEHHOIO M
MOpaJIbHOIO Bpesia rpakaHaM, 3aTpyIHEeH s peaTu3aliy 11paB ¥ ¢cBo00 rpayKaaH
Poccuiickonn @enepannn. OrpanuyeHue mpas rpaxiaaH Poccuiickoit ®egepauuu
HA OCHOBE WCIIOJIb30BaHMSA MHPOPMAIUK 00 UX COLMAILHOM MPOUCXOKIECHUH, O
pacoBoi, HAITHOHAJIBHOM, S3bIKOBOM, PETUTHO3HON U MapTUHHOMN TIPUHAIJIE)KHOCTH
3alpelleHo U KapaeTcs: B COOTBETCTBHH C 3aKOHOIATEIECTBOM. .

4.4. llepenaua mepcoHaNBHBEIX JaHHBIX COTPYJHHMKA U BOCIUTAHHUKA, €ro
3aKOHHOT'O IIPEJICTaBUTENIA, BO3MOJKHA TOJIBKO C €ro COrJachs WIH B Clydasx,
IIPSIMO IIPEYyCMOTPEHHBIX 3aKOHOAATEILCTBOM.

4.4.1. Ilpu nepenaye NnepCcoOHaIbHbIX TaHHBIX LOTp)/JlHHKOB BOCIIMTAHHHKOB
W WX 3aKOHHBIX IpejicTaBUTeNel, YupekaeHue MOMKHO cOOMofaTh CleayroLiue
TpeOOBaHUS:

® He cooOIIaTh NEepCOHAIBHBIE NaHHbIE TPeTheil CTOpOHe 0e3 MMCBMEHHOTOo
COrjlachsl COTPYJ/IHMKA, BOCIUTAHHUKA M €ro 3aKOHHOrO MpejCTaBUTENs, 3a
UCKJIFOUEHHUEM CJIydaeB, Korja 3T0 HeOOXO0AUMO B LIEJISIX MPelyIpexKIeHUs yIpo3bl
MX JKM3HM M 3[00POBbIO, a TaKkKe B Cly4YasX, YCTAHOBJIEHHBIX (heepansHbIM
3aKOHOM; i

e He coo0UIaTh NEpPCOHANIbHBIE MaHHBIE B KOMMEPYECKUX LLGJ'[HX 0e3
ITUCEMEHHOTO COTJIachs;

® MpenynpeauTh Jull, T0JyJarlIuX IIepCOHalIbHbIe JaHHBIE, O TOM, YTO 3TH
JaHHBIe MOTYT OBITH MCIIOJIB30BaHbI JIULIbL B LEJSIX, 1 KOTOPBIX OHU COOOLLEHDI,
¥ TpeOOBaTh OT 3TUX JIMII MOATBEPIKACHUS TOT0, YTO 3TO IIPABHIIO COOIIOIEHO.

JIvua, roxyvarolide NepcoHalbHBIE AaHHble, 00s3aHbl COOIMFOIATE PEXKUM
CeKpeTHOCTH  (KOH(QHUIEHUHAIBHOCTH);, He 3alpalliuBaTh WUH(OPMAIHIO O
COCTOSIHMM 3JIOPOBBSI COTPYIHWKA, 33 MCKIIOYEHHEM TeX CBEJeHHH, KOTOpBIE
OTHOCSTCS K BOIIPOCY O BO3MOKHOCTH BBIIONHEHUS UM TPYA0BOM GYHKIMH.

4.5. He pomyckaeTcss OTBe4YaTh Ha BOIIPOCHI, CBsA3aHHBIE C Iepenadei
nepcoHaIbHOM HH(pOpMaLUu 110 TejieOoHy WU pakKcy.



4.6. XpaHeHHE TEPCOHAIbHLIX NAaHHBIX AODKHO IIPOMCXOIUTH B nopﬂmcc
HCKITIOYAalOLEM UX YyTpaTy WK UX HellpaBOMEPHOE HCIIOIb30BaHUE,

4.7. 1lpy NpUHATHH peLIeHui, 3aTparkBarOlliX HHTEPECHI COTpYIHHMKA H
BOCTIMTaHHUKA, YUpeKAeHHe He UMEET IIpaBa OCHOBBIBATHCS Ha WX MEPCOHATBHBIX
JI@HHBIX, TIOJYYEeHHBIX MCKIIIOYHMTENBHO B pe3yibTaTe HX aBTOMdmsupOBdHHOM
00pabOTKH MUITH 3JICKTPOHHOTO TIOJTYUEHMS.

5. ®opMUpOBaHHE U BeJIEHUE TUYHBIX JIEJT COTPYIHUKOB: _

5.1. JInunoe meno cotpyaHuka GOpMHUPYETCS IOCIe U3AaHU IIPUKA3a O ero
npuemMe Ha paboTy.

5.1.1. Ilepeuenp DOKyMEHTOB, COJlepXkAIIUXCs B THYHOM jejie COTpyaHHKA
Ipy npueme Ha pabory:

e 3asBJICHME O IpUeMe Ha paboTy;

® KOIHS TTACIIOpTa;

® KOITHS CBU/JIETENBLCTBA O pucBoeHnu VIHH;

® KOIKs CTPaxoBOro neHcuoHHoro ceuerenscrea CHUJIC,

® KOIM I10JIMca 00s3aTeIIBHOIO METMIIMHCKOTO CTPaXOBaHUS;

® KOMUsI BOEHHOTO OuieTa (y BOeHHOOOS3aHHBIX );

® KolUs NOKYMEHTOB 00 oOpa3oBaHUHU (B TOM UYHCIIe M HOIOJHHUTEIBHOIO
00pa3zoBaHus, eClId COTPYAHUK MIPeJ0CTaBIsaeT UX IIPHU IIpHeMe Ha padoTy WM 3TO
TpeOyeTcs MpHU BHIIIOIIHEHUH ONpeIeNeHHBIX TPYIOBBIX (YHKLIHIM)

® KOIUsA BOJWUTEIIBCKOIO YIIOCTOBEPEHHUs, eclii 3TO TpebyeTcs B CBS3U C
BBITIOJTHEHHEM TPYIOBOM (PYHKIIHMH COTPYIHUKA;

® KOITHSI CBUAETEIBCTBA O 3aK/IFOYEHUHU (pacTOpKEeHUM ) Opaka;

® KOMUS CBUIETEIHCTBA O POXKISCHUH JIeTEH;

® MEJIMIIMHCKAs KHUKKA;

® TPYIOBOHM JOTOBOP, JOKYMEHTHI O COCTaBE CEMbH; .

e corjmacue Ha o00paborky mepcoHansHbIXx maHHBK; (IIprnoxenwe 1.
Cornacue Ha 00pabOTKy MEPCOHANBHBIX JAHHBIX IPU YCTPOMCTBE pabOTHHKA B
YdapexaeHue)

® {HBIC JIOKYMEHTEI TIePCOHAIBHOIO y4eTa, OTHOCSIIHNECs K MepCOHaIbHbIM
JTaHHBIM COTPYTHUKA. '

5.1.2. TlepedeHb BO3MOIKHBIX JOKYMEHTOB, COJIEPXKAIUXCA B JTUYHOM Jeje
COTPYIHHUKA MTPHU JanbHelel padoTe B YUpeKIeHUH:

® JTOTOJTHUTEIbHbIE COMIIAILCHNUS;

e JOKYMEHTbI O TMOBbIIIEHHH KBaTU(pUKALIUKU (IUCBMEHHBIE aTTeCTalluu,
ITHUILTOMBI, CBUJIETEJIECTBA U T.J.);

e JIOKYMEHTBI, MOATBEeP)KIAIOIIMe MPaBO Ha INOIOJHUTEIbHBIE TapaHTHH U
KOMITEHCALUN 1o oTpe/eIeHHBIM OCHOBaHUSM, [peyCMOTPEHHBIM
3aKOHOATeJIbCTBOM;

® HHble JOKYMEHTBI TIEPCOHATBHOTO yuyeTa, OTHOCAIIHECHS K HW3MEHEHHIM
IIepPCOHATBHBIX TaHHBIX COTPY/HHUKA. '

5.2. Bce HOOKYMEHTHI JWYHOTO Jiefla TIOMIIMBAIOTCS B OONOKKY W
pacrosararTcs B XpOHOJIOTHYECKOM TIOpsiiiKe. JIUCTEI JOKYMEHTOB, MOAMIATHIX B
JTMYHOE 1710 — HyMEPYHOTCSL.



5.3. B nu4noM zene coTpyIHHUKA BelIeTCs BHYTPEHHSSI OMMCh, KyIa 3aHOCSITCH
HAaMMEHOBaHHE BCEX JOKYMEHTOB, JlaTa BKIIOYEHHS B Jeia, KOJIHYECTBO JINCTOB, a
TaKKe Aara U3bsATHS JOKYMEHTA W3 JieJla ¢ yKa3aHUeM JIUIA, U3bSIBIIero JOKYMEHT,
M IPUYUHBI H3BATHSL. B crydae BpeMEHHOro M3BATHA JOKYMEHTA BMECTO HETO
BKJIaJBIBACTCS JIMCT 3aMeHHTeNb. W3bATHe J[OKyMEHTa W3 JIHYHOTO Jena
MPOU3BOJNUTCA HCKIIOYUTEIBHO C PaspelIeHns TUpeKTopa.

5.4. Komuu Bcex AOKYMEHTOB B JHYHOM JIeJie COTPYIHHKA BaBepHPOFCH
JIMYHOW TIOATHUCHIO ClIelManucTa Mo Kajpam Iocie CBEPKH WX C IOAJIMHHUKAMU
JOKYMEHTOB.

5.5. JIuunas xapToyka coTpyiHUka Gopmbl T-2 cocTaBisieTces CIeLUaIncTOM
[0 KajapaM 10 YHU(PUUUpOBaHHOW Qopme, coAepKUT B cebe CBeICHHS
MEPCOHAIBHBIX JAHHBIX COTPYIHHUKA B ITIOJIHOM COOTBETCTBUH C IpeACTaBIEHHBIMU
noKyMeHTaMu. JInuHas kapTouyKa [OANKUCHIBAETCS CIIELUATMCTOM M0 KaapaM.

5.6. JInyHoe Jeno BeleTcA Ha MPOTSHKEHWU BCeH TPYIOBOH IesTelbHOCTH
coTpyuHuKa. V3MeHeHHs, BHOCHMBIE B JIMYHOE JeJ0, HODKHBI OBITH
[IOATBEPKIAEHBI COOTBETCTBYIOIIUMU JOKYMEHTAMH. |

5.7. Jluuuble nena, B KOTOPBIX XPaHATCS II€PCOHAIbHbBIE JaHHbIE pa60THHKOB
ABJIAIOTCSA JOKYMEHTaMu « st BHYTPEHHEr O MOJIb30BaHU. |

5.8. llocne yBonbHEHHS COTpyAHWKA B JIMYHOE JI€JI0  BHOCSTCS
COOTBETCTBYIOIIME JIOKYMEHTHI (3asBlIeHUHE 00 YBOJIBHEHHH, KOMHUA IIpHKasa O
pacToOpKEHUHU TPYIOBOIO JIOTOBOPA), COCTABISIETCS OKOHYATEIbHAS! OMUCh, £aMmo
nu4yHoe Jeno odopmisiercss u repepaercss Ul xpaHeHus. Jluudbelie gena
COTPYIHUKOB, YBOJEHHbIX W3 OpraHu3alliM, XpaHATCS B apXWBe OpraHu3aLuu B
all(hpaBUTHOM MOPSIAKE.

6. ®opMUpOBaHUE U BeICHHUE JIUIHBIX Jell BOCIIUTAHHUKOB!

6.1. Ha xaxporo BocnuTaHHHMKA, (OPMHUpPYETCS JTHUYHOE [ell0, KOTOpoe
COLEPIKUT:

6.1.1. JlIokyMeHT, Ha OCHOBAHUM KOTOPOTO HECOBEPIIEHHOIETHUH TIOMEIIEH B
Vupexnenue (0OUH U3 MepeyHs):

® THYHOE 0OpallleHne HeCOBEPILIEHHONETHErO;

° 3asiBJICHUE poauTenei (3aKOHHBIX npeacTaBUTeIe)
HECOBEPIIEHHOJIETHET'0, C YYEeTOM MHEHHUS HECOBEPIIEHHOJIETHEro, AOCTUTIIErO
Bo3pacra MecsiTW JeT, 3a MCKIIYEHHEeM CcllydyaeB, KOorja yd4eT MHEHHsI
HECOBEPIIEHHOJIETHErO MPOTUBOPEYUT ero HHTepecaM;

e wHanpasienne YC3H wumum cornacoBanHoe ¢ YC3H xomaraiiCTBO
NO/DKHOCTHOIO JIMIla, OpraHa WM YUYPeXIEHHs CUCTeMbI NPOMUIAKTHKH
0e3HaI30pPHOCTU U NpaBOHApyLIeHWH HecoBeplueHHOIeTHUX (DeepatbHbIi 3aK0H
oT 24 wmions 1999 roma No 120-®3 «OO0 ocHOBax CHCTEMBI IPOMUIAKTHKH
Oe3Ha130pHOCTH U IIPaBOHAPYILEHUH HECOBEPIIEHHOIETHHXY;

® [IOCTAaHOBJIEHWE CJIefloBaTess, CyIbMd WM IIOCTAaHOBIEHWE JIHIIA,
MPOBOAAIIEr0 JO3HAHWE B CIydasx 3afepikaHus (apecta, OCYXKAEHHs, W T.I.)
poauTenei (3aKOHHBIX MpeICTaBUTeNeH ) HeCOBEPLLIEHHOIETHETO;

@ aKT opraHa BHYTPCHHHUX el ) HEDSXOILHMOCTH TIOMELICHH A
HECOBEPILIEHHOJIETHETO B Y UpeXkKICHHUE;



® X0aTaliCTBO KOMHCCHHU IO IPUHATHIO PEIeHUs O BPEMEHHOM TIOMEIIEHHH
HECOBEPLICHHONIETHEr0 B YupexxaeHue (Mpu oToOpaHuu pebeHKa IIpy yrpose ero
JKU3HU U 3[10POBBIO);

® HampaBJICHIe aIMUHUCTpALK YupeskaeHus (MPH IepeBo3Ke MM MepeBo/Ie
U3 IAHHOTO YUpeKIeHus).

6.1.2. IloJuIMHHUK WU 3aBepeHHasl KOIMHs CBHIETENBCTBA O POKIACHUU WU
nacnopT (IpU TOCTHXKeHUU pedeHKoM Bo3pacTa 14 ner).

6.1.3. ®ororpadus pedenka 3x4.

6.1.4. Jlanuble (crmpaBka) TEpBHYHONO MEIMLIMHCKOTO OCMOTpa  IIpH
IIOCTYIJIEHUY HECOBEPIIEHHOJIETHErO B YUpeKaeHHeE. :

6.1.5. OnMce JIMYHBIX Bellell HeCOBEpPIIEHHOJIETHEr0 MPH €ro MOCTYIJICHHH B
YupexaeHue.

6.1.6. Kommuu 1mcemM — yBeJOMIEHUH O TIpHeMe W HaXOXIAeHHH
HECOBEPIICHHOJIETHUX B YUpeAeHUM, HallpaBIeHHBIE B alpec ero poaurteliei
(3aKOHHBIX  MpeAcTaBUTeNed) U  OpraHoB  ONEKW ¥ IONEYUTENhCTBA
HECOBEPIIIEHHOJIETHHUX.

6.1.7. Axtbl 00cienoBaHM: YCIOBHUN JXKU3HH HECOBEPILIEHHOJETHEro M ero
CEeMBbHU.

6.1.8. Komum JOKYMEHTOB, YIOCTOBEpSIOLIMX JUYHOCTD 3aKOHHOTO
npercraBuTeNs  (-ef), JOKyMEHTBI, MOATBEPIKIAIOLIME COLMATIbHBIA CTaTye
HECOBEPILIEHHOJIETHErO:

e MaTepualnbl (COpaBkKu) O HAIMYUM, COLUMAILHOM U MECTOHAXOXKIEHUHU
pormTenell (3aKOHHBIX MpEICTaBHTeNed) W/WIM POACTBEHHHUKOB, KOOPIHHATHI
CBS3U C HUMH (ajpeca, Tene(oHbl);

® CBUJIETEJIbCTBO O CMEPTU poauTes (ei);

e KOIIMK pEIleHni cyla O JHIIeHHH JTu00 00 orpaHu4eHuu pomures (ei)
HECOBEPIIEHHOJIETHEr0 POJAUTENbCKUX IPAB;

e cripaBKa O po3bIcke pojurels (ei);

® NOKYMEHT U3 OpraHoB BHYTPEHHUX e O HaXOXKIECHWH POIUTEIIA (eH) juCe)il
CJIeJICTBHEM WIIH B MeCTaX JULIEHUs CBOOOIbI;

® JOKYMEHTBI, IOATBEPIK/AOLIHE [IPpaBO COOCTBEHHOCTU WJIM IPaBoO
[0JIL30BAHUHU YKHJIBIM TTOMEIIeHHeM, MO0 TOKYMEHT O ITOCTAaHOBKE Ha OYepelb; ©
aKThl 00CIeIOBaHUS 3aKPEIIEHHOT'O JKHIIbS;

e BEBIMHCKA M3 /JOMOBOM KHHI'M MM CIpaBKa O PperucTpanuu
HECOBEPLIEHHOJIETHET0 10 MECTy JKHUTEIhCTBA H COCTaBe CEeMbH, KOIMS
(DMHAHCOBO-JTULIEBOTO CUETA, ;

° OITUCH UMYIIECTBA, HaxOIsIIerocs B cOOCTBEHHOCTH
HECOBEPIIEHHOJIETHET0, I UMYIIECTBa, OCTABIIErocs Mocie CMEPTH POIUTENEH,
¥ CBEJEHHS O JIMIAX, OTBeYalOLIUX 3a €0 COXPaHHOCTE; '

® CBUJIETENLCTBO O IIpaBe Ha HACJIENCTBO; ® ITOKYMEHTBI, TIOATBEPIKIAIOIINE
opopMmiieHHE  MOJOKEHHBIX HECOBEPLICHHOJETHeMY IIeHCHUii, rmocobuii |
KOMITEHCAITUH;

e cOeperarefibHasi KHW)KKa (IIPU HAJTUYUU OCHOBAHUH 71 IEPEYHUCIIEHHI );

® ICHCHOHHOE y/10CTOBepEeHHE, TEHCUOHHAS KHIKKA;



® CTPaxoBO€ CBUICTEIBCTBO 003aTEIBHOI0 IIEHCUOHHOTO CTPaXOBAHMSL;

® TOKYMEHTHI (yI0CTOBEPEHHE ) HHBAIUIHOCTH;

® KOMHWH PEIICHUS CyJa O Ha3sHAYEeHUH allMMEHTOB.

6.1.9 MenuuuHCKHe JOKYMEHTEL:

® TTOJIKMC 005A3aTENIBHOMO MEAULUHCKOTO CTPaXOBAHMUS,

® BBIIIMCKA U3 UCTOPKHU O0Ie3HM U3 MOMUKIHHUKY (hopma Ne 063/y);

® KapTa Npo(uIakTHIeCKuX NpUBUBOK (popma D-63);

® MEIMIMHCKas KapTa HecoBeplleHHoneTHero (dhopma 26) (XpaHHT:C,SI B
00pa3oBaTe/IbHOM yUpEeXK/IeHHH, 3aTIpalliiBaeTcs P He0OX0TUMOCTH); !

® MEIMIUHCKHE CIpaBKW: KONMsA cIpaBKu 1o ¢opme 160-y, 3axmodeHue
AepMaroiiora, ICUXOHEBPOJIOTa (IICUXHUaTpa), neauaTpa;

® KOMWS TIPOTOKOJA O0JIACTHOM  MCHUXOJIOrO-METHUKO-TIEarOrudecKuii
KOMUCCHH (Uit JeTell C OrpaHM4YeHHBIMH BO3MOKHOCTSMH 370pOBbf, HeTei-
UHBATUIOB);

® KONUS MHAWBUIYAIbHOHR IPpOrpaMMbl peabuIuTauuu pedeHKa-nHBaINHIa;

B meprojr Hax0XKIeHUS HeCOBEPIIEHHOJIETHETIO B Y UpeKIeHHHA MEULIUHCKUE
JTOKYMEHTBI XpaHATCS B MEIUIMHCKOM KaOWHeTe, IOCJle ero BBIOBITHS U3
YdapexkaeHns IIPUKIaAbIBAlOTCS K JIMYHOMY Jey U CJIalOTCS B apXUB. |

6.1.10. HoxyMeHTbl 00 00pa3oBaHUN:

HokymeHntel 00 00pa3oBaHMM HECOBEPIIEHHOJETHErO O(MOPMISIOTCS H
XpaHATcs B 00pa30BaTelIbHOM YUpeKIeHHH (JIMYHOEe Je10 ydaiierocs, tabenb
yCIIEBAEMOCTH, BBIITACKA TEKYLIUX OLEHOK), MPH He0OXOAUMOCTH 3aIpallnBarOTCs
YupekieHHeM JOMONHUTENbHO. [T XpaHeHUs B JIMYHOM Jelie 3arpalyBaeTcs 1
OJIIIMBAETCS XapaKTepUCTHKA C MeCTa y4eOEbl.

6.1.11. Kommsa aHKeThl B TOCyTapCTBEHHBIA OaHK [OAaHHBIX O JETAX,
OCTaBILMXCsl 0e3 MonevYeHus poauTeleH.

6.1.12. [Ipukas o 3a4UCIIEHUH HECOBEPIICHHONIETHETO B YUpesk/IeHHe.

6.1.13. [Ipuka3 00 OTYHUCIIEHUU HECOBEPILIEHHOIETHETO H3 Y UPEK IEHHS.

6.1.14. JIOKyMeHT, Ha OCHOBaHUU KOTOPOTO HECOBEPIICHHOJIETHUHA OTUYHUCIECH
13 YupexaeHus

6.2. B JTMuHBIX Aefiax JOnyCcKaeTcs:

6.2.1. XpaHeHHe IICUXOJ0r0-NeAarorudeckux aHKeT M XapaKTepUCcTUK Ha
HECOBEPIICHHOJIETHUX.

0.2.2. BeImWcka W3  [POTOKOJIOB  COLMAILHOIO  KOHCHIMyMa K Ha
HECOBEPLIEHHOIETHETO. a

6.2.3. OtnmenbHBIM pa3eioM — BelleHHe TIePeTMCcKH ¢ KOMIIETEHTHBIMHU
opraHamMu IO  BOIpocaM  3alUThl IIpaB W  3aKOHHBIX  HHTEPECOB
HECOBEPLIEHHOJIETHEI0, BOCCTAHOBJIEHUIO €r0 COLIMAIbHOrO CcTaryca.

6.3.  HMumuBuuyaibHble  IporpaMmbl  COLMAIBHOM  peaOuiauTaluu
HECOBEPIIEHHOJIETHUX, AUArHOCTHYECKHE MaTepHallbl i MaTepuaisl 110 IIPOLeccy
COLIMATTBHO - peabUIuTalnOHHOW padOThl He TTPUOOIIAIOTCS K JIMYHBIM JejlaM, TaKk
KaKk SBISIOTCS pabodYuMMU  JOKYMEHTaMHM Jid IOCTOSIHHOTO  Cly»KeOHOro
II0JIb30BAHUs ¥ CUCTEMATUYECKOT0 3allI0JIHEHHS COTPYAHUKAMHU Y UpexIeHHUS.

6.4. JInunsie gena opopMIISIOTCS B MAKXA CO CKOPOCIITHBATENIEM.



6.5. JIuuHoe neno Ha BHeIHel CTOPOHE MalKd HMEET TUTYIbHBIH JIUCT. |

6.6. YupexneHne obeclieduBacT COXPAHHOCTh U KOH(UIEHIUATLHOCTE TIPH
BC/ICHHM M XpaHEHWH IIMYHBIX MEJ, JUYHBIE Jejla HaXOoIATcs Ha TOCTOSHHOM
XpaHeHUuW B YYPEKACHHH B [EpUOJ NPeOBIBaHUS B HEM HECOBEPINEHHOJIETHETO.
XpaHeHue OpPUIrMHANOB JOKYMEGHTOB HECOBEPILIEHHOJETHUX IIPOU3BOIUTCSI B
cefide. |

6.7. Ilpu mepenaue/mepeBojie WM OTYMCIEHHH HECOBEPIICHHOIETHETO W3
YupexJeHusT B OpraHu3aluud [ JAeTed-cUpoT W JieTed, ocTaBIIuxcs Oe3
TIOTIEUEHUs POJIUTENIeH, UK Ha ceMelHble (POpMBI KU3HEYCTPOUCTBA, TUUHOE N0
3aKpbIBAETCS U IepelaeTcs 10 aKTy M OIIUCH PYKOBOAMTEIIO COOTBETCTBYIOIIETO
rOCy1apCTBEHHOI0/ MYHULMIIAJILHOI'O OpraHa WM yupekaeHus (opraH OIIEKH,
JETCKHH JIOM, LIKOJa-UHTEPHAT).

6.8. Ilocne mepenayd JIMYHOIO Jeja HECOBEPIIEHHOJETHEro, B apXube
VupexxjieHusi XpaHUTCs KOMUS JIMYHOTO Jeja WIH BBIMACKA M3 JIHYHOTO Jea,
KOTOpasi COCTOUT U3 CIEAYIOIUX JOKYMEHTOB: !

e 3aBepeHHas KOMHUs TUTYIHHOTO JIHCTA JIMYHOTO JIeNla ¢ YKa3aHHeM HoMepa;

® OPUTHHAJ aKTa lpueMa-Iiepe/ladyu JUYHOro erna, |

® OPUTMHAJ OIUCHU JOKYMEHTOB IIePeIaHHOr0 JIMYHOIO JIea; _

® OpurdHal JOKYMEHTa, Ha OCHOBAaHUU KOTOPOrO HECOBEPLICHHOJETHUH
MIOMEILIeH B Y YpeKIeHHE;

® KOIIUU aKTOB 0OCIeOBAHUS YCIOBUM JKU3HU HECOBEPIICHHOIETHETO U €0
CEMBbH;

® paclMcka o repejade JIMYHBIX Belleld HeCOBEepPIIEHHOJIETHET0;

® 3aBepeHHas KOMMSI MpHKaza O 3a4YUCIEHUM HECOBEPILIEHHOIETHEr0 B
YupexneHue,

e 3aBepeHHas KOMWs Mpukaza 00 OTUUCIEHUM HECOBEPILEHHOJETHErO W3
YupexaeHus,

® OpUIMHA] HHIWBUIYAIbHOW MPOTPAMMBI COLMAIbHOW peaduIuTalun
HECOBEPLLIEHHOJIETHETO;

®  BbIIMCKA W3  IPOTOKOJOB  COLMAIBHOIO  KOHCHIHyMa  Ha
HECOBEPLIEHHOJIETHETO.

Bce n10KyMEHTBI JTOKHBI OBITh NPOOPOLLIOPOBAHEI, OMEYaTaHbl C yKasaHHEM
KOJIMYECTBA CTPAHHILI, MOJINHCaHbl OTBETCTBEHHBIM 3a BEJEHHE JeJla COIIHAIbHbIM
negaroroM. Komuu WJIM BBIIIMCKHA W3 JIAYHBIX JIeJl OCTAlOTCS HAa XpaHEHWH B
YupekJieHnd B TOpPSAKe, YCTAHOBIEHHOM 3aKOHOAATEIhCTBOM POCCHMCKON
Oenepallui. '

6.9. B ciydae BO3BpallleHMs HECOBEPIIEHHOIETHEro W3 YUpexIeHHs - B
KPOBHYIO (POJHYIO) CEMBIO, JIMUHOE IENI0 HECOBEPIIEHHOJETHEr0 XPaHWTCsS B
apxuBe YupeKaeHus. B JuuHoe [eo BKIaablBaeTCs WHIUBUIYalbHAL IIporpaMma
COLMANIbHON peabuIMTalnuyl HecoBeplleHHoIeTHero. [lo nocTikeHnn peOeHKOM
|8 jeT OmMCh ero JMYHOIo Jejia COrnacyercs ¢ MYHHIHUIIANbHBIM apXuBOM I10
MeCTy HaxoxJaeHus YupexnaeHus. JInunoe 1memo ocTaeTcs Ha XpaHEHHW B
Yupe)xxaeHuu B IOpsAKe, YCTaHOBIEHHOM 3aKOHOIATENILCTBOM Poccuiickon
Denepaldu.



6.10. Tlpx MOBTOPHOM TMOCTYIIJIEHHMH HECOBEPLIEHHONETHEro B YupekaeHue
ero JIMYHOE JIeJI0 BO30OHOBIISAETCS, O YeM JeNaeTcs COOTBETCTBYIOMAs MOMETKA B
JKYpHaJse U HEIOCPEeACTBEHHO B IMYHOM JIelIe. |

7. JlocTyn K nepCoOHaTbHBIM JaHHBIM COTPYIHMKOB, BOCIIMTAHHUKOB U UX
3aKOHHBIX TIpe/ICTaBUTEINIEH |

7.1. Buytpeunui noctyn (AocTyn BHyTpu opranusanuu). [TpaBo ,I(OCT‘ Ta X
MEepCOHATbHBIM JaHHBIM COTPYJHUKOB, BOCIHMTAaHHUKOB W HUX 3aKOHHBIX
rpejcraBuTesIel UMEroT: -

® [IUPEKTOp YUpexKJIeHus;

® 3aMECTUTEIND JUPEKTOPa Y UpexKAeHuUs;

® 3aBe/yIOLIUe OTACNICHUSIMU (CTPYKTYPHBIMHU MOPa3/IeICHUSIMHU );

® FOPHUCKOHCYJIBT Y UpeXKACHUS;

® pabOTHUKHU OyXrajiTepuu Y UpexKIeHus;

® COI[MaJIbHBIC TIeIarory;

® 1eJ]aror-rcruxoor;

® MEJIULIMHCKNAH ITIepCOHAT,;

e caM paGOTHMK M BOCHUTAHHUK, U (MIIM) €ro 3aKOHHBIN MpPEICTABUTEND,
HOCUTENb JaHHBIX. |

Jlpyrue COTPYAHUKH YIPEKIEHHS UMEIOT HOCTYH K MePCOHATBHBIM JaHHBIM
TONBKO C IMHCHLMEHHOTO COrjacusi camMoro pabOTHHUKA, BOCIUTAHHWUKA M €ro
3aKOHHOTIO MPeACTaBUTeNIsl, HOCUTEII JaHHbIX.

7.2. BHemIHuH OOCTYTI.

7.2.1. K 4yuciny MaccoBbIX IOTpeOUTENEH MNEepPCOHAIBHBIX MJaHHBIX BHE
YupexaeHus OTHOCSTCS rocyJapCcTBEHHbIE " HErocyqapCTBEHHEIE
() YHKIIMOHAJIBHBIE CTPYKTYPHI:

® HAJIOT'OBBIC MHCIIEKIUH;

® [IpaBOOXPaHUTENIbHbIE OPTaHbl,

® OpraHbl CTAaTHCTHKH,

® CTPaxOBbIE areHTCTBA,

® BOEHKOMAThl;

® OpraHbl COLMAIBHOIO CTPaXOBaHNUS,

® NTEHCUOHHbIE (OH]IBI;

e [TOApa3/e/IeHUs] MyHUIIUNAIIbHBIX OPTraHOB YIIPABJICHUS.

7.2.2. Haa30pHO-KOHTPOJIBHBIE OpraHbl HWMEIT JOCTYM K HH@opmauHH
TOJIBKO B c(hepe CBOEH KOMITETECHIINH,

7.2.3. Oprabnudzaiuuy, B KOTOpble COTPYJAHMK MOJXKET OCYLICCTBIAThH
[epeyrCIIeHUS JeHENKHBIX CPeACTB (CTpPaxOoBble KOMITAHWH, HETrOoCyJdapCTBEHHbIE
[IEHCUOHHbIe  (oHabl,  OJAroTBOpUTEILHBIE  OpraHW3alud,  KPEeOUTHBIC
yOIpexmeHns), MOTYT TONYyYWTh IOCTYI K INePCOHANbHBIM TaHHBIM pabOTHHKA
TOJIBKO B CJIydae ero MUCbMEHHOI'0 pasperueHHsl.

7.2.4. Ceegenust o paboTalouleM COTpPYIHUKE HWIH Y)KE€ YBOJEHHOM MOTYT
OBITH MpPENOCTaBIeHbl APYro¥ OpraHu3ali TOJbKO C MUCBMEHHOrO 3alpoca Ha
OJaHKe OpraHM3aldH, C MPWIOKEHHEM KOIMH HOTAapHallbHO 3aBEPEHHOIO
3asBleHUs paOOTHHKA.



7.2.5. TlepcoHalbHble JAHHBIE COTPYIHHKA MOI'YT OBITh MPENOCTABIEHBI
POACTBEHHUKAM WIIM YICHAM €ro CeMbH TOJIbKO C ITUCBMEHHOIrO paspelleHHs
Camoro coTpyanuKa. B ciydae passoga ObiBImas cympyra (Cympyr) UMEIOT MpaBo
00paTUTLCSI B OPraHM3ALUIO C MUCHMEHHBIM 3aIpocoOM O pasMepe 3apaboTHOM
MIaThl cOTpyaHuKa 6es ero cornacus. (VK P®D).

8. IlpaBa 1 0053aHHOCTH COTPYIHUKOB, BOCITHTAHHUKOB U MX 3aKOHHBIX
pe/ICTaBUTeICH B 001aCTH 3alLUTHI HX IEPCOHANBHBIX JaHHBIX '

8.1. 3akperieHue TpaB COTPYAHMKOB, BOCIIUTAHHWKOB M HX 3aKOHHBIX
[PENCTABUTENICH, PErNIAMEHTUPYIOIIMX 3alUTy MX [ePCOHANBHBIX TaHHBIX,
00eCIeTHBAET COXPAHHOCTH IIONTHOM U TOYHOH HHGOPMAIINK O HEX.

8.2. COTpyIHMKH, BOCIHTAHHUKA W WX 3aKOHHEIE TIPEICTABUTENN NOJIKHBI
OBITb  O3HAKOMJEHEl  IIOA  pACMUCKy C  JOKYMEHTAMH OpraHHu3alluu,
yCTaHaBIMBAIOIIUMH MOPSIOK 00pabOTKU MepPCOHAILHBIX JaHHBIX, a TakKe 00 uX
npaBax U 00A3aHHOCTSIX B 3TOH 06JIACTH.

8.3. B Lemsix 3aluThl NepCOHAILHBIX JAAQHHBIX, XPaHAIINXCA B Y UPEIKISHUH,
COTPYAHUKH, BOCIUTAHHUKU U X 3aKOHHBIE [IPEICTABUTEIH UMEIOT IPaBo: |

® TpeOOBaTh HCKIIOYEHHs MM FWCIPABICHHS HEBEPHBIX HIM HEMOIHBIX
[IEPCOHANBHBIX JAHHBIX;

® Ha CBOOOAHBIA OecraTHBI JOCTYN K CBOMM IEPCOHATBLHEIM JAHHBIM,
BKJIIO1As MPAaBO Ha IOJTy4eHue KOIMH JIF000MN 3aIliCH, CoJiepiKalleil IepcoHallbHble
JaHHbIE;

® IIEPCOHAIIBHBIC NaHHBIE OLIEHOYHOIO XapakTepa MOMOJHHUTH 3asiBICHUEM,
BBIP&KAIOIITAM €ro COOCTBEHHYIO TOUKY 3PEHH;

® OMPEJENATh CBOMX IMPEACTABUTENEH I 3aIIUTHI CBOMX IEPCOHAIBHBIX
JAHHBIX; ® Ha COXpAaHEHHE W 3allUTY CBOEH JIMYHOHN U ceMeHdHON TaliHbl.

8.4. PabotHuk 06s13amH:

® [epemaBaTb padOTOJATENI0 WM €ro  IPeACTABHTENI0  KOMILIEKC
JIOCTOBEPHBIX, JOKYMEHTHMPOBAHHBIX [EPCOHANBHBIX JaHHBIX, COCTAB KOTOPbIX
ycTaHoBlieH TpynoBeiM KogekcoM Pd.

® CBOCBpPEMEHHO co0001mars paboroparento 00 HU3MEHEHHWH CBOMX
[IEPCOHANTBHBIX JaHHBIX. -

8.5. CorpymHukM cTaBiT VYUpex/JeHHe B W3BECTHOCTH 00 W3MEHEHHH
(pamMunMK, MMeHM, OTYeCTBA, JAaThl POXKIAEHWS, YTO IIOJydYaeT OTpakeHHe B
TPYJOBOM KHM)KKE Ha OCHOBAaHMU TIPEJCTABJIEHHBIX IOKYMEHTOB. 1lpu
HEOOXOAUMOCTH — M3MEHSAIOTCS  JaHHele 00  oOpasoBanwu, npodeccHu,
CMEeUATbHOCTH, IPUCBOCHUN HOBOTO pa3psia | Ip.

8.6. B wensx 3ammThl 4YacTHOM JKW3HW, JIMYHOW W CeMEeHHOH TaiiHbI
COTPYIHHWKH, BOCIHTAHHUKM M WX 3aKOHHbIE TIPEACTABUTENM HE IJOJDKHBI
OTKa3bIBaThCs OT CBOETO IpaBa Ha 00paboTKy HEpPCOHANbHBIX JaHHBIX TOJIBKO C UX
COrJIacusi, IOCKOIBKY 9TO MOXKET IIOBliedb MPUYHHEHHE MOPAIBLHOIO,
MaTepHUaIbHOTO Bpe/a. !

9. 3ammTa 1epcoHanbHBIX JaHHBIX COTPYIHUKOB, BOCIIMTAHHUKOB U UX
3aKOHHBIX IIpeICTaBUTENeH



9.1. Tlom yrpo3odl HIM ONACHOCTBIO YTPATHl TIEPCOHANLHBIX JIaHHBIX
IOHMMAETC eJUHMUYHOE WM KOMIUIEKCHOE, pealbHOE WM MOTEHIHANBHOE,
AKTUBHOE MM [IACCHBHOE TIPOSIBIEHHE 370YMBIIUIEHHBIX BO3MOIKHOCTEN BHELIHUX
WM BHYTPEHHHUX HCTOYHHMKOB YIpO3bl CO31aBaTh HeOIaronpHsTHbIE COOBITHI,
OKa3pIBaTh HeCcTabuIu3KupyIolliee BO3AeHCTBYE Ha 3aIIUIIAaeMyI0 HH(MOPMALIKIO.

9.2. Puck yrpo3sl mo0bIM MH(OPMAaIIHOHHEIM peCypcaM CO3LAK0T CTUXUIHBIE
OemcTBUS, SKCTpeMalbHble CHUTYallWH, TEPPOPUCTHYECKWE JeHCTBHUS, aBapuH
TEXHUYECKUX CPEACTB W JIWHWH CBA3H, Opyrue oOBEKTHBHBIE OOCTOSTENBCTBA, a
TAK)KE 3aMHTEPECOBAHHBIE M HE3aUHTEPECOBAHHBIC B BOZHUKHOBEHHH YIDO3BI
TATIA. |
9.3. 3ammWra IepcOHANbHBIX JAHHBIX [PENCTaBIsIeT COOOM  IKECTKO
periamMeHTHUpPOBaHHBIH 5§ JIMHAMHMYECKHU TEXHOJIOTHYECKUI mpoliecc,
NpeaynpeKIatolii HapylleHe JOCTYITHOCTH, IeJIOCTHOCTH, JOCTOBEPHOCTH H
KOHOUICHIHAIbHOCTH  IEPCOHANBHBIX JAHHBIX M, B KOHEYHOM CHeTe,
obecreunBarolMii  JOCTaTOYHO HAJeXKHYI0 0e30macHOCTs HWH(pOpMaluy B
IIPOLIECCE YIIPABIEHYECKON U MPOU3BOACTBEHHOM NeITeTbHOCTH KOMITaHWH. |

9.4. «BHyTpeHHsIsI 3alIUTay. OCHOBHBEIM BUHOBHUKOM
HECAaHKLIMOHUPOBAHHOI'O0 JOCTyHa K TMEPCOHATBHBIM JIaHHBIM SBIISETCH, Kak
MPaBWJIO, COTPYOHUKH, paboTarolye ¢ [I0KyMeHTaMH W 0Oas3aMH JaHHBIX.
Perilamenrtanuss poctynma COTPYAHMKOB K KOH(MHACHUWAIBHBIM  CBEIEHUSM,
JOKyMEeHTaM M 0ase JlaHHBIX BXOZUT B YHCIO OCHOBHBIX HalpaBiIeHUMH
OpraHM3alMOHHON 3aluThl MHOOPMALUN U IpeJHa3sHauYeHa ISl pa3rpaHuvyeHusl
TMOJHOMOYHH PYKOBOAUTENAMH M CIeNUanucTaMu YupeskaeHus. J[ns 3aluTsl
[IePCOHATBHBIX JAaHHBIX COTPYOHHKOB, BOCITHTAHHHKOB M HMX 3aKOHHBIX
npeacTaBUTeIe He0OX0IMMO COOMIOAATE PSII MED: :

® OIpaHUYEHHE U perniaMeHTalMs cocTaBa COTPYIHMKOB, (YHKIHOHAIbHbIE
0053aHHOCTH KOTOPBIX TPeOYIOT KOH(pUAEHIIHATLHBIX 3HAHHII;

e cTporoe M30HMparesbHOe W 000CHOBAHHOE paclpelelieHHe TOKYMEHTOB U
UHGOPMAIIHH MEXKTY PabOTHHKAMH;

® palMoHAJBHOE pa3MellleHre padboyux MecT pabOTHHKOB, MPH KOTOPOM
MCKII0Yanoch OB 6ECKOHTPOIRHOE HUCTIOIB30BaAHKE 3allMIIaeMON HH(MOPMAITHH;

e 3HaHue pabOTHUKOM TpeOOBaHWM HOPMATHBHO — METOAUYECKHX
JOKYMEHTOB I10 3allliTe MUHOPMALUU U COXPAHeHWH TaifHEI;

e HanMuhe HeoOXOJMMbIX YCAOBMH B [OMENIEHHH A8 paboThl ¢
KOH(pHUIEHIIHATLHEIMU JOKYMEHTaMH B 0a3aM¥ JaHHbIX;

® ompeleNeHHe W pPErJaMeHTaIllsl cocTaBa pabOTHHUKOB, MMEFOIINX TIPaBO
noctyra (Bxojia) B MTOMENIeHHe, B KOTOPOM HAXOAUTCS BLIYUCIUTENbHAS TEXHUKA;

® Opra"u3anus 1opsJIKa YHUUTOXKEHUS] UHPOpMaLIuK;

® CBOEBpPEMEHHOE BBIABICHHEC HapylleHuUs TpeOOBaHHM paspelnTenbHOM
CHUCTEMEI IOCTYTIa COTPYIHUKAMHE Y UPeKIeHNS; !

e He /I0NYyCKaeTcs BblAada JUYHBIX el COTPYIHMKOB M BOCIIUTAHHMKOB Ha
paboune MecTa COTPYJHHKOB, He HMEIOIIAM IPaBO JOCTyTa K TIePCOHATBHBIM
TaHHBIM COTPYIHHKOB, BOCIIHTAHHHKOB H HX 3aKOHHBIX IIPCACTaBUTEIICH.



Jlnunble nema MoryT BbLmaBaThCH Ha pabodee MecTo TONBKO OHPEKTOPY
YUpexKieHus U COTpY IHUKaM, YKa3aHHBIM B 1. 7.1. HacTosero [lomoxxeHus. |

9.5. «Buemmnssn sammra». 1 3amure! KOH(UIEHIHANLHOH HchopMauHH
CO3TarTCs I[€JIeHalpaBlIeHHbIE HeOIaronpusTHEIE YCIOBUA = H
TPYAHONPEONONMUMBIC — TMPENATCTBUAS [N JIHIA, IBITAFOIIEr0Cs COBEPIIUTH
HCCAaHKLIMOHMPOBAHHBIN ~ 10CTYNl M OBiaJeHHe uH(popManuei. Llensio u
PE3YJIbTATOM HCCAHKLHOHMPOBAHHOIO 1OCTYNa K WMH(OPMALMOHHEIM pecypcam
MOXeT OBbITH HE TONBKO OBJIa/eHHEe LEHHBIMU CBEACHUSIMU U HX HCIIOJIb30BaHUE,
HO M MX BHIOM3MCHEHHWE, YHHYTO)XEHWE, BHECEHHe BHDYCa, [MOAMEHA,
anbcuduKaLys ComepKaHNs PEKBUHTOR noxkymeHTa u 1p. ITon mocroporHuM
JIMIOM MOHMMAETCs 000 JIHLIO, He MMEIoIlee HeIlOCPeICTBEHHOrO OTHOLICHUS K
ACATEIBHOCTH  KOMIIAHUH, MOCETUTENH, pabOTHUKH APYIUX OpPraHW3alHOHHBIX
CTPYKTyp. IlocTopoHHMe JiMIla He NOMKHLI 3HATH pacripenienienne GYHKLHH,
paboune MpOIECChl, TEXHOJOTHIO COCTABIEHHS, ODOpMIIEHHsI, BEeIEHUSI U
XPaHCHHM JOKYMEHTOB, 1] ¥ PabOviX MaTepHasoB B OTAeNe KaJpos.

9.5.1. Jlns 3amUThl MEpPCOHANBHBIX JAHHBIX COTPYAHMKOB, BOCIIUTAHHUKOB U
X 3aKOHHBIX NIPEJCTaBUTEIeH HE0OXOAUMO COOIIOIaTh P Mep:

® OpANIOK NPUEMa, ydeTd ¥ KOHTPOJIS AeATeIbHOCTH II0CeTHTeet;

® MIPOTTYCKHOM PEXUM Y UPerKICHUS; ;

° TpeboBaHMA K 3ammUTe HHQOPMAIMH TMIpH HHTEPBBIOUPOBAHUH W
cobece10BaHMSIX. ;

9.5.2. Jluua, BUHOBHBIE B HapyIIeHUH HOPM, PETYIHUPYIOMIUX TIONyYEeHHE,
00paboTKy ¥ 3aIUTy MePCOHATBHBIX JAHHBIX COTPYIHHUKOB, BOCIHTAHHUKOB H UX
3AKOHHBIX IPEACTAaBUTENCH, HECYT NMCUMIUIMHAPHYIO, aIMHUHHCTPATHBHYIO,
I'PAXOaHCKO-IIPABOBYIO HJIM YTOJIOBHYI) OTBETCTBEHHOCTb B COOTBETCTBHHU C
(bemepanbHBIME 3aKOHAMH. |

10. OTBeTCTBEHHOCTH 32 pa3riameHne KOH(DHJIEHITHANBHOU HH(OPMaLIHH,
CBSI3aHHOH C NEPCOHATBHBIMH JAHHBIMH ]

10.1. TlepconanpHasi OTBETCTBEHHOCTH — OJHO W3 [JIABHBIX TpeOOBaHUH K
OpraHu3aliu (HyHKIHOHUPOBAHHS CHCTEMBI 3allUTHl NePCOHAIBHOI UH(pOpMaIHH
¥ 00s3atesbHOE ycl0BUe obecnedeHus 5 heKTHBHOCTH DTOM CHCTEMBL. '

10.2. PykoBonures, pasperarnun IOCTYI COTpyAHHKA, K
KOH(MICHIHAIBHOMY JTIOKYMEHTY, HECeT IePCOHATLHYI0 OTBETCTBEHHOCTH 3a
JaHHOE pa3pellieHHe. :

10.3. Kaxmplil coTpynHuK VYupexIeHWs, MOTydaiommi s paboThI
KOH(UIECHIINANBHEI]  TOKYMEHT, HeceT eJUHONHYHYI OTBETCTBEHHOCTh 34
COXPAaHHOCTb HOCHTEIS W KOH(QHACHUMAILHOCTh HHGOpMaLud. Jlula, BUHOBHbIE
B HapylIeHHE  yCTaHOBIEGHHOIO 3aKOHOM Mopsaaka cOopa, XpaHeHws,
HCIIOIb30BAHMUSA MU PACIIPOCTPaHEHUST HH(MOPMALMU O Ipakaanax (MepcoHaTbHBIX
JaHHBIX) HECYT AMCLUMIUIMHAPHYIO, aIMUHHCTPATHBHYIO, TPy AaHCKO—TIPaBOBYIO
WK YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUH C (heiepabHbIM 3aKOHOM



JlngHBIE [derma MOTYT BBII@BaThCsl Ha pabodee MeCTO TOJNBKO AHUPEKTOPY
YupexneHuss U COTpyaHUKaM, yKa3aHHBIM B 11. 7.1. HacTosmiero [TomoxeHus.

9.5. «Bremmnss 3amumta». g 3amuTel KOH(GUASHUUAIBHOW WH(pOpMaLAN
CO3A0TCS LieJIeHalpaBieHHbIE HeOnaronpusTHbIe yCIOBUsA u
TPYIHOIIPEOJ0IUMBle MPEeMITCTBUSA 78 JWIa, T[BITAIOMerocs COBEPIIUTD
HECAaHKLUMOHUPOBAHHbIM JOCTYH W oBilageHue wuHopmanueit. Llenpio wu
PEe3yJIbTaTOM HECAaHKIMOHMPOBAHHOIO MOCTyna K MH(OpPMAIMOHHBIM pecypcam
MOXkeT ObITh HE TOJbKO OBJaJeHHe LIEHHBIMU CBEIEHUSIMH M WX HCITOJb30BaHHUE,
HO M UX BHUJOU3MEHEHUE, YHHUTOKEHHE, BHECEeHHe BHpyca, II0JIMEHa,
banbcudukanus copep)kaHus PEKBU3UTOB JOKyMeHTa W Ap. Ilog mocTopoHHUM
JULIOM TIOHUMaeTCs r000e U0, He UMEeIOIlee HeloCPeICTBEHHOT'O OTHOIIEHHUS K
NesATeNbHOCTH KOMIIAaHWM, ITOCeTUTENTH, PAaOOTHUKHA APYTAX OpPraHu3alluOHHBIX
cTpykTyp. IlocTopoHHWe nuila HE MODKHBEI 3HATH pacupeleicHue (QYHKIU,
paGouue IpoLeCChl, TEXHOJOIMIO cocTapieHus, ohopMIeHHus, BeJeHUS U
XpaHeHUsI JOKYMEHTOB, JieJl U padouyux MaTepualioB B OTAE/IE KaIpOB.

9.5.1. JIns 3aluThl NepPCOHANBHBIX JAHHBIX COTPYIHUKOB, BOCIIUTAHHUKOB U
WX 3aKOHHBIX IIpeJicTaBUTelIel HeoOX0 MO coOIIroaaTh psl Mep:

® MOPSI0OK MpUeEMa, yUeTa U KOHTPOJISI AEATEIbHOCTU MOCETUTENEH;

® [IPOITYCKHOM PeXUM Y UpekIeHNUs;

e TpeOoBaHus K 3aluTe UHPOpPMAUMUU TP HWHTEPBBIOWPOBAHUU U
cobecel0BaHUSIX.

9.5.2. Jlulia, BUHOBHBIE B HaApYyIIEHUU HOPM, PECYIUPYIOLIUX IOIyUYEeHUE,
00paboTKy ¥ 3alllUTy NMEepPCOHANIBHBIX JAaHHBIX COTPY/HHUKOB, BOCITMTAHHUKOB U HX
3aKOHHBIX IpejICTaBUTEeNIeH, HEeCcyT IOUCLUINIMHAPHYIO, aIMWHHCTPATHBHYIO,
IrpakTaHCKO-TIPaBOBYIO WM YIOJOBHYKO OTBETCTBEHHOCTH B COOTBETCTBHH C
(enepallbHBIMHM 3aKOHAMU.

10. OTBETCTBEHHOCTh 3a pasrialleHue KOHPUIeHIHATbHOM UHPOpMaLInH,
CBSI3aHHOM C MEePCOHAIbHBIMUA JAHHBIMU

10.1. TlepcoHanbHas OTBETCTBEHHOCTH — OIHO M3 IJIABHBIX TpeOOBaHUM K
opraiusanud (yHKUHOHUPOBAHUS CUCTEMbl 3allUTHl IIEPCOHATBHON HH(pOpMALIHU
U o0si3aTeTbHOE yeaoBUe obecrnedeHus 3(p(PeKTUBHOCTU ITOH CHCTEMBI.

LOE2. PyxoBojaureis, paspelani JIOCTYII COTPY/IHHKA K
KOH(HUIEHITHATPHOMY TOKYMEHTY, HECEeT TIIepCOHAIbHYI0 OTBETCTBEHHOCTH 3a
JAHHOE pa3pelleHue. |

10.3. Kaxnapli COTpYAHWK Yupe)KIeHus, IOTyJarollui s paboThl
KOH(UISHIIMAIBHBIM JIOKYMEHT, HECeT eJIWHOJMYHYIO OTBETCTBEHHOCTh 3a
COXPAHHOCTh HOCHTEISI U KOH(UIeHLMalbHOCTh HHPOopManuu. Jluia, BUHOBHBIE
B HapylleHHe YCTAHOBIEHHOro 3aKOHOM Iopsjaka cOopa, XpaHEHHs,
HCIIOJIL30BAHMS WIIM PACIIPOCTPAHEHU HHPOPMAaLMKU O TpakJaHax (IepCOHaIbHbBIX
JaHHBIX) HEeCYT MMCUMIIIUHAPHYIO, aIMHHHCTPATHBHYIO, TPaKIaHCKO—TIPaBOBYIO
WJIK YTOIIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHH C (heIepalbHBIM 3aKOHOM



